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Accepting the TRR (Transacting relationships request)
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How to know if your company has already an administrator for SBN
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Create a new account - Video: New Account Registration 
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https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_6nhc63r5


New Account | Completing company information
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New Account | Finishing account set up
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Enablement Tasks – PO Routing – Video: Setting up PO Routing 
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1. Look for your initials on the 
right-hand side corner of the 
main page

2. Click on Settings and scroll 
down until you find 
Electronic Order Routing

3. Go to Tab Electronic Order 
Routing to the section New 
Orders 

4. Verify that email option is 
selected 

5. If you need to set up other 
colleagues as receivers of 
Yara PO’s please add their 
email addresses here in the 
Options section

6. Select “Include document 
and Attach PDF”

7. 7.    Scroll down to 
notifications. Select “send 
notification…”

8. 8.  Select to which email 
addresses the notifications 
should be sent

1-3
4

5-6

7-8

https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_9smll1a6


Roles creation – before sub-users can be created
Video: Creation of Roles & Sub-Users
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Select: Services 
Limited Access – 
View All

https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_vbie452g
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_vbie452g
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_vbie452g
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Roles creation | If the previous option does not appear

1. Go to Manage Users.
2. Select Manage Roles
3. Click on + Add roles and select the following 

roles in the screenshot

Page 3

Page 4



Creation of NEW Roles
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Follow step 1-3 from slide 8.



Creation of Sub-Users
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New Sub-User account set up
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Informational videos in other languages
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Français
Création d'un nouveau compte
Routage des commandes d'achat
Création de rôles et sous-
utilisateurs 

Italiano
Creazione di un nuovo account
Istruzione degli ordini di acquisto
Creazione di ruoli e sottoutenti

Deutsch
Ein neues Konto erstellen
Bestellanleitung
Erstellen von Rollen und Unternutzern

https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_64z3cn2w
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_n67qkyv5
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_aiegzhyk
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_aiegzhyk
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_aiegzhyk
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_4fslidnz
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_ud9eu1jx
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_bo47oh9a
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_w6ilvotg
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_bz57ho96
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_bhlalwcs
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