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1. Learning objectives

In this documentation “Log In and Navigate”, you will discover

= How to log into the system
= How to navigate and customize the dashboard
= How to log out

2. Process description

Q' Please note that you will need an invitation sent by the Yara buyer to register in the
system. View the document “How to access CMS for the first time” for more details.

@ https://yara-prep.bravosolution.com/web/login.htm!

@ ams [Aj—— - —

ied @ Contract list (cMS) [ 04. Screen Suppliers PDD ... B EN DIRECT - LIVE. Belgiqu...

User Log-in Need help?

Username

For any support or assistance please contact us ‘
on the following number:
Password |
Q From France: 0811 90 64 38
Q From abroad: + 33 1 46 09 56 72 ‘
& cms@bravosolution.com

Forgot your password?

Looking for more information or support
material? Click here

Il The log in page is the first page you will see when you want to access CMS.
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A
User Log-in Need help? 1
Username :
; For any support or assistance please contact us
lier4 I
2 I SUppE T on the following number:
Password
I Q From France: 0311 90 64 38
eesene
Q From abroad: + 33 1 46 09 56 72 il
| & cms@bravosolution.com
Eorgotyour password? Looking for more information or support
material? Click here

H Enter your Username in the dedicated text box.

H Enter your Password.

ﬂ If you need additional help, you will find in the log in page additional information on how
to contact the help desk, or visit the web page dedicated to suppliers. On this page, you
will find information about the project, tutorial videos and supplier procedures.

H Click the Enter button to access your account.
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H The supplier Dashboard is the default landing page. The Main Dashboard contains
Portlets that provide an overview of and access to different sourcing activities.

¥ vou can change the position of the Portlets. For that, drag and drop the portlets to
rearrange your dashboard.

If you wish to change the layout, click on the cogwheel.
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% @) Access Denied @& Contract list (M) [ 04. Screen Suppliers PDD .. [B| EN DIRECT - LIVE. Belgiqu..
15:13 CET - Central Europe Time DST
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leves'y Define Tab Title Set Columns
YARA
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Knowledge grows
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H Select the column settings to change the layout of the columns.
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ﬂ Clicking on your name will display your preferred language and an access to your user
profile.

Iﬂ You can change your language by clicking on the arrow..

5|Page



CMS documentation for suppliers

Log In and Navigate

15:13 CET - Central Europe Time DST @ Help DA

é& Welcome Supplier 4 CMS ! |
YARA TRAINING & TEST ENVIRONMENT p
Knowledge grows ‘
German W
~|Finnish yl
. Italian
n Main Dashboard 0 u:ch I
Portuguese
Spanish
(25 Swedish
Contracts in = “' New Messages (last = X
ll Negotiation 30 days) I
P
(i) No Contracts to display ® No Unread Messages
||
B z - :
~B My RFIs with Pending - -~ RFx Open to All = v
\..—7.. NP TAT A R S - R e = aax ) ; ) |
e — = e

Iﬂ And by selecting your preferred language in the list.
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m To view your profile, click on the User Profile hyperlink.
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A Modify Password |+

User: Supplier 4 CMS

User Details I

Title Mr.

First Name Supplier

Last Name 4CMS
Username (please do not forget your username) supplier4cms

Email Address IMPORTANT: This email address will be used for c¢ms_pmo@yara.com
access to the site and for all communications. Please ensure
you enter the address correctly. Please use ";" (semicolon) to

parate multiple add

Role within Organisation Project manager

Your user details contain basic information and is your individual supplier account on
the platform.

To update your profile, click on the Edit button on the right of the page.
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ﬂ On the left side of the page, you can access a menu allowing you to navigate through
the system.

I
o -] con

‘ Dashboard Main Dashboard L
t -

30 days) ‘
Projects
|
® No Unread Messages J'
ﬁ] My Organisation !.
B File shari :
~B LeSHasg = 7] RFx Open to All =
Suppliers !
®e  User Management
= v Currently Next Closing
T TV TN R TR PRy Open Date
RFI 0 -
“ My RFPs with - REE ) ; v
emmmaaRding Docnancac
< [ — A | > |
— B e |

ﬂ You can access your Dashboard.
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(%) Dashboard
= «" New Messages (last =

@il Projects Projects

RFIs
ﬁ] My Organisation
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\ o =
%B File Sharing Auctions

Contracts

8% User Management
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Date

r ¥ urpray

' My RFPs with

You can access your Projects (including Projects, RFIs, RFPs, Auctions & Contracts).
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Iﬂ You can access your Organisation details.

[#2) Dashboard
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m You can access your files as well as the User Management function.
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If you need any assistance or help, you have an access to the help function at the top
right of the page.

m Click the on the exit button to secure your account and log off.

3. Additional help

If you need any assistance or help when using CMS, you can find information...

= By accessingthe Yara.com page dedicated to suppliers :
http://lyara.com/about/suppliers/contract management system/

On this page, you will find a shortintroduction of CMS, its benefits for you, additional
tutorial videos on how to use the system and the CMS documentation for suppliers.

= By contacting the helpdesk
@ From France: 0811 90 64 38
@ From abroad: + 33146 0956 72

=  Send an e-mail to cms bravosolution@yara.com
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